300 PERSONNEL, continued

324 Staff Development

The Board is committed to the continued training and professional
growth of every staff member. The Board encourages all employees to
participate in ESD staff development programs. The ESD shall
provide, within available resources, training opportunities for all staff.

R324 adopted 3-21-89



300 PERSONNEL, continued

324 Staff Development, continued
R324.1 Tuition Reimbursement
R324.1a Regularly employed .50 FTE or above non-certificated employees,

excluding cabinet members and senior program managers may be
reimbursed for tuition costs based on the following criteria:

1) Classes must be job related or applicable toward a declared major
or teaching certificate in an undergraduate degree program in a job-
related field.

2) All classes must be preapproved by the Tuition Review Committee
prior to enrollment.

3) Employees must be employed by ESD while enrolled in classes
and at the time reimbursement is requested. Credits earned while
on leave of absence from ESD will not be reimbursed.

4) Employees must obtain a C grade or higher, or a "pass" in a
"pass/fail" course.

5) ESD Cabinet will establish an amount to be budgeted for the tuition
reimbursement fund and a maximum annual per employee
reimbursement amount. These amounts will be reviewed annually.

6) If total eligible requests for reimbursement exceed funds available,
the percentage of available funds to total reimbursement requests
will be calculated and payment made based on the proration of that
percent to each eligible request.

R324.1b Tuition Review Committee -- A Tuition Review Committee, consisting
of at least one non-management representative from each department,
appointed by the department administrator, will oversee the tuition
reimbursement program. The Human Resources Director or his/her
designee will chair the committee. Committee operating protocols and
procedures will be outlined in the ESD Administrative Procedures.

Amendments listed on following page.



Amendments to R324

R324 adopted 3-21-89

R324.1 adopted 3-21-89; amended 3-26-91; 9-26-95

R324.1 “Definitions” deleted 3-29-11

R324.2 adopted 3-21-89

R324.2 “Inservice” deleted 3-29-11

R324.3 adopted 3-21-89; amended 2-20-90; 3-26-91; 9-24-91; 9-26-95; 2-25-97

R324.3a amended 2-20-90; 2-25-97

R324.3c amended 2-20-90; deleted 2-25-97
R324.3c amended 2-25-97
R324.3c1 deleted 2-25-97

R324.3d amended 2-20-90; 3-26-91;9-24-91; deleted 2-25-97
R324.3d amended 2-25-97; 2-22-05

R324.3d1) adopted 2-25-97

R324.3d1) amended 3-26-91;9-24-91; 8-24-93; deleted 2-25-97
R324.3d1)a) renumbered 324.3d4)a) 2-25-97

R324.3d1)b) amended 3-26-91; renumbered R324.3d4)b) 2-25-97
R324.3d1)c) renumbered R324.3d4)c) 2-25-97

R324.3d1)d) renumbered R324.3d4)d) 2-25-97

R324.3d1)e) deleted

R324.3d2) adopted 8-24-93; deleted 2-25-97

R324.3d2) amended 2-25-97

R324.3d2) amended 9-24-91; renumbered R324.3d3) and amended 8-24-93
R324.3d3) amended 2-25-97

R324.3d4) amended 2-25-97

R324.3e amended 2-20-90; renumbered R324.3d 2-25-97
R324.3e1 amended 2-25-97

R324.3el) deleted 2-25-97

R324.3e2 amended 2-25-97

R324.3e2) amended 9-26-95; renumbered R324.3d2) 2-25-97
R324.3e3 adopted 2-25-97

R324.3e3) renumbered_R324.3d3) 2-25-97

R324.3e4) renumbered_R324.3d4) 2-25-97

R324.3f adopted 2-25-97
R324.3f amended 3-26-91; 1-28-92; 9-26-95; renumbered R324.3e 2-25-97

R324.3 through R324.3e4 “Apprenticeship Program” deleted 3-29-11

R324.4 adopted 3-21-89

R324.4a2) amended 3-26-91; 2-23-93

R324.4b amended 2-23-93; 9-26-95; renumbered R324.1b 3-29-11
R324.4c “Reimbursement” deleted 3-29-11

R324.5 adopted 3-21-89;
R325.5 “Management Training” deleted 3-29-11



