Microsoft Outlook Web Access 2007

Introduction

Using a web browser and the Internet, Outlook Web Access (OWA provides access to your

Exchange email account from anywhere in the world.

OWA allows access to email, scheduling (including group calendars), and contacts. Using
Internet Explorer, OWA functions much like a standard version of Outlook. Other browsers can
be used, however they may not be fully compatible. Please review Microsoft’s compatibility list
to see if your browser is compliant. (Web Browser Comparisons)

Accessing Your Exchange Account through OWA
To log into your Outlook Account through the Internet:

Launch your web browser (Internet Explorer is preferred)
Go to http://www.esd112.org

Click on employee Services

Click on Employee Email

Type in your email address and password
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Security ( show explanation )
@ Thisis a public or shared computer
® Thisis a private computer

[l Use Outlook Web Access Light

User name:

[ Logon |
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http://technet.microsoft.com/en-us/library/aa998931.aspx
http://www.esd112.org/

6. Inthe Password box type your Active Directory Password
7. Click on Log On or press Enter
8. The first time you log into the System, you’ll see the following dialogue box one time:
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If you have low vision and use a screen reader or high confrast settings, you
can select the check box below to optimize Outiook Web Access for this and all
subsequent sessions, After you log on, you can modify this choice at any time
on the Options page.

Il Use the blind and low vision experience

Choose the primary language for Microsoft Outiook Web Access. This choice
determines the language the program will use for all items.

Language: English (United States) ~

Current time zone:

(GMT-06:00) Central Time (US & Canada)
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In OWA, What'’s the difference between “Public or Shared computer” and “Private
computer”?

OWA 2007 has improved security for the login page. Your OWA session automatically logs you
off after a certain amount of time. When you log into a public computer it will log you off after
30 minutes. If you log into Private (ESD computer) you will be logged off after one day.

What is the difference between “Outlook Web Access Premium” and “Outlook Web Access
light?”

Outlook Premium is best used by a broad band connection and Outlook light is best used by dial
up connections.



