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BID FORM FOR CONTRACT No. ESD112-DE-08

Instructions to Bidder:
Please complete this Bid Form in its entirety. Submit a separate Bid Form for each manufacturer product line you bid.

Section A: Bidder Information – Please complete the table below:
	Company Name
	

	Company Representative
	

	Representative’s Title
	

	Address
	

	City / State / Zip
	

	Phone Number
	

	Fax Number
	

	Representative’s E-Mail Address
	

	Company’s Web Site Address
	

	Please mark one of the following with an X:
	_____
This Bidder is an authorized reseller or distributor for the manufacturer. (If this is marked, you must complete Section E1 of this form for Resellers and/or Distributors.

_____
This Bidder is a manufacturer that is a sole provider of this manufacturer’s line of products.  (If this is marked, you must complete Section E2 of this form.)

_____
This Bidder is a manufacturer that will be commissioning authorized resellers and/or distributors as agents to meet the bid requirements of this contract. (If this is marked, you must complete Sections E3 and Section F of this form)

	Your offer must include coverage in Washington state. Please mark WA and all 
of the other states you are offering to sell 
this manufacturer’s product line in with an X.
	____WA     ____OR    ____ID    ____MT   ____CO    ____WY    ____HI    ____AK


Section B: Manufacturer’s Product Line Offered:
Mark only one unique product line in this section with an “X.” on this bid form.
	Name of Manufacturer:
	

	Product Line Offered:

(Please mark only one!)
Please remember that bids for computers, laptops, printers and network hardware are not being accepted at this time.
	___​​__
Assistive Listening Devices / Sets
___​​__
Classroom amplification systems

___​​__
Cables – VGA, USB, audio, etc.


___​​__
Computer speakers
___​​__
Digital cameras
___​​__
Digital microscopes
___​​__
Digital video camcorders

___​​__
Document cameras

___​​__
Document scanners

___​​__
E-Book readers

___​​__
Flat panel televisions – LCD 
___​​__
Flat panel televisions – Plasma 
___​​__
Interactive whiteboard solutions

___​​__
Intelligent keyboards 

___​​__
MP3 players

___​​__
Multimedia projectors – LCD 

___​​__
Multimedia projectors – DLP 


	___​​__
Multimedia projector lamps
___​​__
Power strips and surge suppressors
___​​__
Presentation furniture and carts
___​​__
Probeware and sensors
___​​__
Mount systems – t.v., projector, flat panel 
___​​__
Projection screens
___​​__
Scientific and graphing calculators
___​​__
Student response systems (aka wireless response systems or audience response systems)
___​​__
Technology-based learning centers
___​​__
Televisions
___​​__
VCR’s, DVD’s, DVD-R’s and combos

___​​__
Video monitors
___​​__
Videoconference systems
___​​__
Webcams

___​​__
Other (Please type specific product line here):


Section C: Manufacturer’s Current Published Document with Base Prices, and Method of Price Adjustment
Please identify the published document you will use as baseline pricing, the method of bid pricing you will use, and provide the remaining information. 

	Mark your selection with an X
	Type of Published Document for Price Adjustment, and Method of Price Adjustment 
Applied for the Bid Offer
	
Name of Document
	Date Published (Must be current)
	Price Column 
(If applicable)

	
	Discount from Published Product Line Catalog Price
	
	
	

	
	Mark-up over Published Price Sheet (Pricer)
	
	
	


Section D: Price Adjustments on Full Manufacturer’s Product Line

Please use the following table to offer your discounts or markups on the full manufacturer’s product line prices that are published in the document you selected in Section C above. Use negative numbers if you are bidding a percentage of discount off of a current published catalog; use a positive number if you are bidding a percentage of mark-up from a price sheet. If there is no discount or mark-up, please enter 0.00. Keep in mind that the final net bid price that results from these discounts or mark-ups must include other costs to the Bidder, as stated in the DigitalEdge Invitation to Bid. 

	Requested Information
	Only fill out one of these columns for your bid offer.

	
	Bidder’s offer for a % discount off the published product line catalog price (Express the discount as a negative number)
	Bidder’s offer for a % mark-up over the price published on the price sheet (Express mark-up as a positive number)

	a. Percent discount or mark-up on all equipment in the product line
	
	

	b. Percent discount or mark-up on all accessories and supplies in the product line
	
	

	c. Percent discount or mark-up on all warranties & maintenance in the product line 
	
	

	d. For videoconference systems only, percent discount or mark-up on all network hardware or components
	
	


Section E: Local, Personal Assistance and Support
Use the appropriate form below (as identified in Section A of this document) and provide the contact information for each company representative that will deliver assistance and support to Purchasers in each state or territory covered. (You can create more space on this page by only keeping the table that you will complete, and deleting the other two.)
Section E1: For bidders that are authorized resellers or distributors.

	Name of contact person
	Description of the territory covered by this contact person
	Contact’s complete phone number 

	Ex: Trudi Strosberg
	Eastern Washington, Northern Idaho, Western Montana 
	1-800-987-6543, ext. 3987

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


To open a new row for additional contact information, press the Tab key on your keyboard after you have completed the last cell in this table.
Section E2: For bidders that are manufacturers and are sole providers of their products.
	Name of contact person
	Description of the territory covered by this contact person
	Contact’s complete phone number 

	Ex: Trudi Strosberg
	Eastern Washington, Northern Idaho, Western Montana 
	1-800-987-6543, ext. 3987

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


To open a new row for additional contact information, press the Tab key on your keyboard after you have completed the last cell in this table.

Section E3: For Bidders that are manufacturers that are commissioning authorized resellers and distributors.
In addition to completing this section, Bidders that are commissioning resellers and distributors as agents must include other materials that are required in the Invitation to Bid. 
	Name of authorized agent (reseller or distributor)
	State(s) or portion of state(s)
covered by this authorized agent:
	Who is this agent’s
contact person?
	Contact’s complete 
phone number 

	Ex: Smith’s AV Supply, Inc.
	Washington, Oregon
	Trudi Strosberg
	1-800-987-6543, x 3987

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


To open a new row for additional contact information, press the Tab key on your keyboard after you have completed the last cell in this table.
Section F: Division of Post-Award Obligations for Bidders that are Commissioning Agents
Bidders that are commissioning authorized agents to carry out their post-award scope of work as described in the “Scope of Work” section of the Invitation to Bid are required to complete the following table that identifies the organization (Bidder or Agent) that  will carry out each of the following duties. Mark an “X” under the column entitled “Bidder” or “Agent” to indicate who will be carrying out the obligations:

	Post Award Obligation
	Bidder
	Agent(s)

	1. Archive copies of the monthly published catalog or cost sheet that is used as a basis for bid pricing.
	
	

	2. Provide the Bid Administrator with a complete set of “Ordering Instructions” for Purchasers.
	
	

	3. Provide local, personal assistance and support to Purchasers (in person and on site).
	
	

	4. Inform the Bid Administrator of the availability and pricing of specially bundled products.
	
	

	5. Inform the Bid Administrator of the availability of specials and promotions, and provide the Bid Administrator of copies of all materials associated with the specials and promotions.
	
	

	6. Inform the Bid Administrator of any new products that are added to a manufacturer product line.
	
	

	7. Process all Purchasers’ orders, as described in #7 in the Post-Award scope of work in this solicitation. 
	
	

	8. Provide the Bid Administrator with the current product line catalog or price sheet on a monthly basis, as well as a monthly list of net bid prices on all equipment; supplies and accessories; warranties and maintenance; and network hardware and components (for videoconference systems).
	
	

	9. Create and distribute marketing materials for DigitalEdge products.
	
	

	10. Provide a web site with DigitalEdge Contract information.
	
	

	11. Provide the Bid Administrator with banners and logos for marketing purposes.
	
	

	12. Submit monthly bid reports of DigitalEdge sales to the Bid Administrator.
	
	

	13. Send payment of Administrative Fees to the DigitalEdge office.
	
	

	14. Provide any additional price data from published catalogs and cost sheets to the Bid Administrator when requested.
	
	


Section G: Authorized Signature
This form must be signed and dated by the company’s representative for this bid to be considered responsive.

Representative’s Signature

Date
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