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2500 NE 65th Ave. • Vancouver, WA 98661 • Phone 360.750.7500  • Fax 360.696.3099  • Monday-Friday • 8:00 am-5:00 pm PST
Call for Bids and
Bid Requirements
On the Internet at digitaledge.esd112.org
CALL for BIDS

on

Instructional Technology Solutions

including
BID REQUIREMENTS

The DigitalEdge program of Educational Service District 112 (ESD 112), Vancouver, Washington, will receive sealed bids in writing for instructional technologies until October 26, 2007 at 5:00 p.m. Bids will be opened and available to those who attend the bid opening, which will take place on October 29, 2007 at 9:00 a.m. at ESD 112.

Bids received after the deadline of 5:00 p.m. on October 26 will not be considered.

This call for bids has been posted on ESD 112’s DigitalEdge web site. Bid requirements, product specifications, forms and other pertinent information about the call for bids can be downloaded at the following web site address beginning on Wednesday, October 17, 2007:

http://digitaledge.esd112.org

Cooperative Purchase:
This bid and the contracts that are awarded will be made available for use by other public agencies and educational organizations, including but not limited to school districts, state schools and institutions, educational service districts/agencies/centers, colleges and universities, private and non-public schools, and the state departments of education, all in the following states:

Washington • Oregon • Idaho • Montana • Wyoming • Colorado • Hawaii • Alaska

State laws permit or encourage cooperative purchasing contracts based on an expectation that cooperatively procured bid and contract will result in the lowest available price for bid products. DigitalEdge’s cooperatively procured bid and contract may be used by hundreds of educational organizations. However, if the bid price is the same or higher than what a single educational organization can obtain on its own, the cooperatively procured bid contract is inefficient and does not make sense. DigitalEdge requests that bidders only respond if they are offering and agreeing to prices that are lower than what they offer on separate single educational organization contracts.    
By submitting a bid, the bidder agrees to comply with DigitalEdge contract terms, including offering the bid product for the same best available price, when it sells its products to the purchasers named in the states above. ESD 112 will in no way whatsoever incur any liability in relation to the specifications, delivery, payment or any other aspect of purchases by such educational organizations.

No bidder may withdraw his/her bid after the hour set for the opening thereof, or thereafter, before award of the Contract, unless award is delayed for a period exceeding 45 days from the bid opening date.

Background and Authorization
The DigitalEdge is an Educational Service District 112 (ESD 112) program and service. DigitalEdge is housed at the ESD 112 office in Vancouver, Washington. Educational Service Districts (ESD’s) in the State of Washington are political subdivisions of the state that are organized under and operate in accordance with state statutes. Chapter 28A.310 of the Revised Code of Washington (RCW) is the primary statute that governs ESD’s. Chapter 28A.310 authorizes ESD’s to enter into contracts, to provide informational services and to establish cooperative programs. RCW 28A.310.200. Section 28A.310.180(3) directs ESD’s to establish ”joint purchasing programs for schools.” RCW 28A.310.180(3). DigitalEdge has been established in accordance with, and is operating pursuant to, ESD 112’s governing law.
 

The DigitalEdge at ESD 112 provides bid contracts and training opportunities to schools and agencies in Washington, Oregon, Idaho, Montana, Colorado, Wyoming, Alaska and Hawaii. The intent of this bid is to provide the highest quality technology solutions to K-20 schools and public agencies at the best possible price, assuring that the districts are getting the best value for their dollar. In the 2007 calendar year, over $13 million in instructional technology solutions for K-20 classrooms were sold to educational institutions through the DigitalEdge Bid. Schools, districts, colleges and universities, state departments of education, and other public agencies in the above-named states may purchase from the DigitalEdge Bid without purchasing a membership.
Instruction to Bidders

To receive consideration, bids must be made in accordance with the following requirements, general terms and conditions. Any contract resulting from a selection shall be subject to all the requirements, terms and conditions contained within this Call for Bids.
BID REQUIREMENTS
1. Scope of Call for Bids
The DigitalEdge program, which resides at ESD 112 in Vancouver, Washington, (“Administrator”) is seeking bids from resellers of instructional technology products identified in the product specifications that are available on the DigitalEdge web site identified above. As the Administrator, the DigitalEdge is publishing this Call for Bids on behalf of the public agencies, K-20 public and private schools and districts, colleges and universities, educational service districts/agencies/centers, state departments of education in Washington, Idaho, Oregon, Montana, Colorado, Wyoming, Hawaii and Alaska (all referred to as “Purchasers”). Submission of a bid is an offer to contract with DigitalEdge. A contract will be formed only if the bid response is formally accepted and the contract is awarded. Any contract that results from this call for bid will contain provisions that conform to the Call for Bids and Bid Requirements and will be made available to Purchasers, subject to terms that are specified by the Administrator.
Contracts will be awarded to responsible bidders. Responsible bidders are those bidders that demonstrate: 
a. The ability, capacity and skill of the bidder to perform the contract or provide the service required;

b. The character, integrity, reputation, judgment, experience and efficiency of the bidder;

c. The ability of the bidder to perform the contract within the time specified;

d. The quality performance of previous contracts or services;

e. The previous and existing compliance by the bidder with laws relating to the contract or services.
2. Bid and Selection Phases
The DigitalEdge bid process includes five phases as it seeks to identify and select on the highest quality instructional technology solutions that are the most competitively priced and where the price represents the best value for the dollar from the most responsible bidders. The five phases include:

Phase 1: The Publishing of the Call for Bids
The Call for Bids for the 2008 DigitalEdge contracts is published in the Daily Journal of Commerce in Seattle and Portland, the Idaho Statesman and the Casper Star Tribune, as well as the DigitalEdge web site at http://digitaledge.esd112.org. Bids are due at 5:00 p.m. on October 26, 2007. For more information, please see Sections 3, 4, and 5 below.
Phase 2: The Public Opening of the Bids
The bids will be publicly opened at 9:00 on October 29, 2007 at ESD 112, and guests will be informed of the bids submitted. The results will be compiled, and will be reported to a bid committee of district representatives at a non-public videoconference at 9:00 on October 31, 2007. The bid committee will recommend the products identified in responsive bids by responsible bidders that move on to Phase 3. For more information, see Section 6 below.
Phase 3: Playoffs of Some of the Selected Categories of Products
Two days have been reserved for viewing, comparing evaluating and recommending the products. The playoffs will take place on November 19 and 20 in the ESD 112 Conference and Institute Center. The bid committee will recommend the products that may be awarded in a contract. For more information, see Section 6 below.
Phase 4: Award of the Contracts
The Administrator will check and confirm that all products recommended for award by the bid committee meet the published product specifications and are offered by a responsible bidder. The Administrator may then enter into contracts with the responsive and responsible bidders within 30 days of selection. For more information, see Section 7 below.
Phase 5: Publishing and Implementation of the 2008 DigitalEdge Bid
The new 2008 DigitalEdge Product and Pricelists will be published, announced and available for download and purchasing on January 1, 2008 or sooner. At this time, Purchasers may begin utilizing the 2008 contracts. For more information, see Sections 8 and 9 below.
3. Products and Pricing
The purpose of this Call for Bids is to secure volume pricing on quality instructional technology products, services and value-added items. For consideration, Responsible Bidders shall provide in their responses to this Call for Bids, pricing for each component listed in the product specifications that are available on the DigitalEdge web site, and that they are authorized to sell. The price that the Bidder is submitting must adhere to the following requirements: 
· The bid price for the products being offered is the best available price for a bid of this scope and scale.

· All prices quoted in the bid response shall include a 3% Administrative Fee for each product, value-added items and services. For further information about the Administrative Fees, see the section below entitled Administrative Fees. 
· All prices quoted in the bid response shall include the cost of shipping and handling to all locations for each product and value-added item, with the exception of Hawaii and Alaska. All products must be delivered directly to the Purchaser’s destinations within four weeks of purchase.
· Pricing must not include any state Sales Tax.

· No “B” stock or refurbished products may be bid.

· Tiered pricing is encouraged and allowed when possible.

· Bidders must submit pricing by using the bid forms that are included with the product specifications that are available on the DigitalEdge web site.
· Bidders agree to hold bid prices firm until December 31, 2008.

· The DigitalEdge reserves the right to terminate the 2008 contracts earlier than December 31, 2008 if the 2009 contracts are in place prior to that date.

· The DigitalEdge makes no guarantee about the quantities of items that will be purchased off of this bid.
· Two windows of opportunity will be scheduled for products and price adjustments so that winning bidders can submit new pricing, value-added items and additional bundling option on their products. Bidders agree to the following terms and conditions:
· The two windows of opportunity for product and price adjustments are:

· March 15, 2008 through March 30, 2008 (Sealed envelopes will be opened between April 1 and 5, 2008.)
· August 15, 2008 through August 30, 2008 (Sealed envelopes will be opened between September 1 and 5, 2008.)

· Bidders must submit the adjusted pricing on their products in a sealed envelope to the Administrator, and must mark their envelopes with the following text:

CONFIDENTIAL: DO NOT OPEN

SEALED BID ENCLOSED

ATTENTION: DEBBIE TSCHIRGI
4. Administrative Fees
The bid price for all products and value-added items included in the Bidder’s submission must include a 3% administrative fee to be paid to the DigitalEdge program at ESD 112, as per the following requirements:

· Resellers will track purchases made by individual Purchasers.

· Bidders must provide the DigitalEdge program a monthly automated report of sales of all products and value-added items through the bid. This report must arrive electronically in an Excel spreadsheet format, and must include the following data for each sale or purchase through this contract:

· Date of Sale

· Name of Purchaser

· Full Address of Purchaser

· Specific Names and Quantities of Bid Items Purchased for Each Sale
· Per Unit Purchase Price

· Total Purchase Price

· Amount of 3% Administrative Fee

· Bidder agrees to the following report and payment schedule for Administrative Fees:

	For sales completed during the month of: *
	Sales reports are due to the DigitalEdge program no later than:
	Confirmation by the Administrator will be made no later than:
	Administrative Fees are due to the Administrator no later than:

	January, 2008
	February 10, 2008
	February 15, 2008
	February 29, 2008

	February, 2008
	March 10, 2008
	March 15, 2008
	March 31, 2008

	March, 2008
	April 10, 2008
	April 15, 2008
	April 30, 2008

	April, 2008
	May 10, 2008
	May 15, 2008
	May 31, 2008

	May, 2008
	June 10, 2008
	June 15, 2008
	June 30, 2008

	June, 2008
	July 10, 2008
	July 15, 2008
	July 31, 2008

	July, 2008
	August 10, 2008
	August 15, 2008
	August 31, 2008

	August, 2008
	September 10, 2008
	September 15, 2008
	September 30, 2008

	September, 2008
	October 10, 2008
	October 15, 2008
	October 31, 2008

	October, 2008
	November 10, 2008
	November 15, 2008
	November 30, 2008

	November, 2008
	December 10, 2008
	December 15, 2008
	December 31, 2008

	December, 2008
	January 10, 2009
	January 15, 2009
	January 31, 2009


* For sales that are initiated but not completed in a given month, they must be reported as an open transaction. In this case, they must be continue to be reported on monthly reports until the sale is completed, at which time, the final sale will be reported and the Administrative Fees on that sale will be paid.

5. Proposal Logistics

Bidders must use the following guidelines in submitting their proposals:

· Bidders must provide a cover letter with their intent to bid on any or all of the products identified in the attachments. Their cover letter must include:
· Background information and description about their company, its mission, length of time in the education sector. For the purpose of this proposal, Bidders must have been in business a minimum of three years.

· Bidders must provide a marketing plan for disseminating information about the bid to eligible purchasers, including but not limited to marketing materials, flyers and brochures; conference exhibits and presentations; web site announcements, and similar marketing efforts.

· Bidders must provide three references from educational institutions in the Western United States that can attest to the company’s ability to carry out the terms of the contract on a bid of this scale.

· Bidders must submit their products and prices that meet product specifications by using the bid forms that are included in the attachments. All data must be correct and complete. Bids that have incorrect or incomplete data may be rejected.
· Bid proposals must be submitted in printed format, and in Microsoft Word format on a CD that is included with the sealed bid.

· Bidders must sign the Bid Proposal Signature Page, located at the end of this Call for Bids, demonstrating agreement to the terms and agreements of this Call for Bids. This signature page must be included with all bid materials that the Qualified Bidders submits in response to this Call for Bids.
· Questions regarding the DigitalEdge Call for Bids should be directed to Debbie Tschirgi, Director of Educational Technology Programs, ESD 112 by calling her at 360.750.7505 or e-mailing her at debbie.tschirgi@esd112.org. Clarifications may be made with all known potential Bidders.

· Sealed bids must be received at the DigitalEdge program at ESD 112, 2500 NE 65th Avenue, Vancouver, WA 98661 by 5:00 p.m. on October 26, 2007. Submit bids in a sealed envelope marked with the following:

CONFIDENTIAL: DO NOT OPEN

SEALED BID ENCLOSED

ATTENTION: DEBBIE TSCHIRGI
· Bids received after this date and time will not be considered.
· Faxed or e-mailed bid proposals will not be considered.

· Bids will be opened and publicly read on October 30, 2006 at 9:00 a.m. at ESD 112.
6. Product and Pricing Review and Recommendation
A committee will review, compare, evaluate and recommend products for award to the Administrator. Their recommendations will be based on the identification of products that meet the product specifications, their educational value, the bid price, and value-added items. 

· In some cases, more than one item in a category may be recommended for a contract award.

· Bidders do not have to have offices in the geographic region, but must be able to provide local, in-person and/or on-site support and training upon request. 

· The intent of this bid is to make awards to responsible bidders whose proposals demonstrate the best value for the dollar for the bid items. Features, warranties, support, and value-added products and services can supersede pricing, if the bid committee determines that there is a compelling reason to do so.

7. Contract Selection Criteria
Upon receiving the bid committee’s recommendation of products, the Administrator will do a final review of the following aspects of the responsive bids submitted by the bidders:

· Follow up with any questions asked by the committee members.

· Assurance that the products in the bid responses meet bid specifications. Products that are bid that are found to not meet bid specifications will be rejected.

· Evidence that the bid responses contain complete and accurate data. Bid responses that are submitted with incomplete or inaccurate data may be rejected.

· Evidence of past successful performance with schools and/or districts. Bids that are submitted without such evidence will be rejected.

· Evidence that the responsive bidders are responsible. Bids from bidders that are not responsible may be rejected.

· Evidence that the responsive bidders agree to abide by all terms and conditions of this Call for Bids and Bid Requirements. 

· Receipt of all the required bid materials, including the printed bid responses, letters of recommendation, Bid Proposal Signature Page, the CD with all bid responses in Microsoft Word format, and other required materials listed in this Call for Bids and Bid Requirements.
Contracts with winning bidders will be issued within 30 days of selection of the proposals. Contracts will be due back to the DigitalEdge program no later than December 15, 2007. 
ESD 112 reserves the right to reject any or all bids, waive informalities and to accept only such bids or portion of any bids as may be to the Administrator’s best interests, or to reissue the call for bids. In the event of any doubt or difference in opinion as to the true intent of these bid requirements or Call for Bid document, and in the event of any dispute between the Administrator and the Bidder, the decision of the Administrator will be final and binding.

For more information, contact Debbie Tschirgi at 360.750.7505 e-mail her at debbie.tschirgi@esd112.org
8. Execution of Contracts
The intent of this bid is to make the products and bid pricing available to eligible Purchasers no later than January 1, 2007. Bidder agrees to enter into an agreement that contains provisions that implement the Call for Bid and Bid Requirements, including the following terms:

· Upon award of any contract, the Administrator will list all products and bid prices, their photos, specifications, value-added items and the contact information for the reseller, in publications that will be available on the DigitalEdge web site.

· When eligible Purchasers inquire about the products and pricing on these bid items, winning bidders agree to inform the Purchaser of the DigitalEdge bid pricing that is available. The Bidder also agrees not to undercut DigitalEdge pricing to any Purchaser.

· Winning bidders who submit a response to School District Call for Bids agree to file a copy of the response with the Administrator. No such bids will include a price that is lower than the current DigitalEdge price.

· If at any time, DigitalEdge pricing is found to no longer be the lowest possible pricing available to Purchasers, any agreement from this Call for Bids process may immediately be suspended, re-bid, or terminated and re-assigned to another bidder. 

· Bidders agree to provide local support and training upon request. A fee may be charged, unless those services are identified in the “value-added at no cost” section of the bid form.

· Bidders agree to allow the Administrator to review all marketing materials before they are distributed or made public.

· If a product is replaced during the bid period, the Bidder agrees to provide the replacement product or better alternative at the current or better bid price.

· Bidders agree to provide a web site within thirty (30) days of award that includes the following: 
1. A link to the product’s website;
2. The contract listing with ordering instructions and other pertinent information, and 

3. Instructions for automatic order tracking. The URL for this web site must be reported to the Administrator within those 30 days.
· Purchasers will purchase their products from the winning bidders, as per the following requirements, terms and agreements:

a. Purchasers will cut their purchase orders directly to the bidder.

b. Purchasers will fax their purchase orders to the DigitalEdge program, where the secretary will record the purchase. The purchase order, along with a cover sheet, will then be forwarded, via fax, on to the winning bidder by the end of the same business day or sooner. 
c. Bidders agree to not receive purchase orders directly from the Purchaser. 
The Administrator reserves the right to terminate any agreement with a selected Bidder if the Bidder fails to comply with the requirements, terms and conditions of this Call for Bids and Bid Requirements, or the contract that is executed.

9. Evaluation of Contracts
The Administrator will monitor all aspects of the bid process, including the execution of the contracts:

· The level of sales reported on the monthly reports.

· The bidder’s adherence to the contract’s terms and conditions.

· Comments from the eligible Purchasers.

· Other monitored activity.

10. BID PROPOSAL SIGNATURE PAGE

This signature page must be signed and submitted with the bidder’s entire bid response. 

The undersigned hereby agrees to the requirements, terms and conditions of this 2008 Call for Bids for Instructional Technology Products.
The undersigned acknowledges their authority to submit this proposal on behalf of the firm listed below and bind it to comply with these requirements, terms and conditions if any contract is awarded through this Call for Bids process.
Furthermore, the undersigned certifies conformance to applicable federal and state laws concerning public contracts, and that this proposal is made without connection with any person, firm or corporation making a proposal for the same goods or services, and is in all respects fair and without collusion or fraud.

Legal name of firm or corporation

Signature of authorized vendor representative 



Printed name of representative

Title of vendor representative





Date signed

Legal address of vendor (including address, city, state and zip code)
Phone (including area code)





Fax (including area code)
Federal Tax Identifier of Vendor
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