Ordering Instructions for Resellers and OEM’s that are fulfilling the contract terms
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	<Put Your Company Name Here>

	Contract Number ESD112-DE-10
	Mailing Address

	
Optional: To get specific information about the products, pricing, value-added items and warranties, point your browser to our company web site at: http://www.___________
	
Company Name
Street Address
P.O. Box, if Applicable
City, State Zip






		BUYING POWER FOR
		INTERACTIVE LEARNING TOOLS


	Contact Information for Each Region

	Region
	Name of Contact
	Email
	Phone Number
	Fax Number

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


<More rows may be added to the table above.>

Please be sure to include the contract number (ESD112-DE-10) on the purchase order to ensure bid pricing.


Two methods of submitting your purchase order:
1. 	Fax one copy of your purchase order to <company name> at <fax number>, and fax another copy of your purchase order and the vendor's price quote to the DigitalEdge office at 360‑696‑3099.

or

2. 	You can mail your purchase order to <your company name> (Attention: name of contact), Street Address, City, State and Zip. In addition, fax a copy of your purchase order and our company’s price quote to the DigitalEdge office at (360) 696‑3099.

or

3.	If there is a third method, type in specific instructions for that method here.


Tracking instructions:
If you would like to track your order, please <finish the instructions here>.


Our return policy:
Type in your complete return policy here.


Contact Information:
Contact the <company> representative for your state or region, listed above.
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