Washington Reading Corps

Offsite Service Hours Timesheet
Description of activity and approved program signature are required.

Purpose:  This form is for Corporation for National Service auditing purposes and should coincide with the member monthly timesheet.

Directions:

1. Please fill out one row per day offsite in conjunction with your timesheet that details (briefly) what your activities entailed for that day of service.

2. Remember to sign and date this form and to have your Supervisor(s) sign and date form as well.
3. Turn in to WRC office via fax or in person with other monthly paperwork.  Originals must be received at the end of the month (may be done via courier system).

Member Name:
 
Service Site:


Member Signature & Date:

Month/Year:

	Date


	Hours
	Description of Activities Other Than Tutoring
	Approved Supervisor Signature(s)*

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


* Offsite Service request must be approved by KAC two weeks PRIOR to completion of service.

