[image: image1.wmf]AmeriCorps USA and VISTA Personal Leave Request
This form must be signed by the site supervisor and turned in to the KAC at least two weeks prior to the dates requested.
AmeriCorps VISTA’s are allowed 10 days of personal leave.  AmeriCorps USA’s are allowed personal days based on their progress toward the completion of their required hours, with a maximum of seven days.
If you have any questions or concerns please contact Jennifer McFarland:

jennifer.mcfarland@esd112.org  or 750-7500 x338
Name:

_____________________________________________________________
Site: 

_____________________________________________________________
Today’s

Date:

_____________________________________________________________
Date or Dates you are requesting off: __________________________________________
________________________________________________________________________
Site Supervisor’s Signature: __________________________________________________
Key Area Coordinator’s Signature: _____________________________________________
Additional Comments: 
_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________
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